Email Template – Meeting Invitation

To: [elected candidate’s email] 
Subject: Invitation to come to the office/tour/ a dermatology clinic/centre in your riding 
 
Dear Mr./Ms. [candidate’s name], 
 
I am a constituent in [riding], [job title] of [organization name], and a member of the Canadian Dermatology Association (CDA). I would like to invite you to tour [name of the clinic], one of the dermatology clinics in your riding, to discuss the priorities of the sector.  
 
[Insert information about the clinic and its impact on the community (ex: how many patients are received daily, weekly, or monthly, the staff, patient feedback, etc.)] 
 
Please find my formal invitation with additional information attached. I am happy to connect with your staff to schedule a meeting at a time of your choosing.  

Thank you for your consideration and I look forward to hearing from you.  
 
Sincerely, 

[name] 
[job title & organization] 
 
 
